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Pay periods Overview 

The terms 'bi-weekly' and 'semi-monthly' are often mistaken for one another, so let's break down 
the differences. 

Bi-weekly pay schedules are the most common, especially in the United States due to state laws. If 
you choose this pay schedule, you will be paying your employee once every two weeks on a 
designated day of the week. This means that in a year, you would pay your employees 26 times. 

 

A semi-monthly pay schedule means pay checks are distributed two times a month, usually on 
fixed dates such as the 1st and 15th, or the 15th and 30th. However, they may not necessarily 
fall on the same day of the week, and you would end up paying your employees 24 times in a 
year instead of 26. 

 

Bi-weekly pay: 

• You pay your employees slightly smaller sums spread across the year. 
• Employees will be paid more often, receiving two extra paychecks each year when 

compared to a semi-monthly schedule. 
• Because employees know the exact day that they will be getting paid, they can plan for 

expenses better. 

https://www.bls.gov/ces/publications/length-pay-period.htm
https://www.bls.gov/ces/publications/length-pay-period.htm


Semi-monthly pay: 

• Employees will receive larger sums when compared to bi-weekly payments. 
• Employers need to process payroll fewer times in a year than with a bi-weekly schedule. 
• It's easier for employers to calculate salaries as they are spread across evenly through the 

year on fixed dates. 
• It's also easier to calculate benefit deductions as they usually occur on a monthly basis. 

Other pay schedules 

In a monthly pay schedule, payroll is processed 12 times a year on a fixed recurring date. 
Though it is the most cost-effective option for employers, employees are forced to wait a whole 
month to receive each pay check. 

 

Weekly pay schedules require 52 paychecks to be processed over a year, making it the most 
expensive and time-consuming pay schedule for employers. This, however, works best while 
employing contract or freelance workers who work irregularly or are paid hourly. 

 



PAID BI-MONTHLY 

Resident Name: Employer: ___ V_is_lo_n_H_o_m_e_H_e_a_lt_h_c_a_re __ _ 

Hourly Rate Gross Gross Bl- Gross 81· Gross Gross Gross Number of Number of Number of 
$14,688.00 

Hourly Income Weekly Weekly Monthly Monthly Quarterly Yearly Hours per Weeks per Months per Annual Total lncome#l 

Base $0.00 40 52 $0.00 lncome#Z $0.00 
Overtime $0.00 0 52 $0.00 lncome#3 $0.00 
Annual Rate $0.00 OverSk $0.00 

Monthly Gross $0.00 12 
$0.00 

Social Security $0.00 

Bi-Monthly Gross $0.00 24 
Self 

$0.00 
$0.00 Emolovment 

Bi-weekly Gross $0.00 26 
TotalHH 

$14,688.00 $0.00 Income 
Weekly Gross 52 $0.00 
Raise 
Effective 

1/1/2023 
Lease End 

12/30/2023 
List percentage of anticipated raise

Date Date OR 
40 

51.86 $0.00 
Effective 

1/1/2023 
Lease End 

12/30/2023 List dolar amount of raise 
Date Date 

40 
51.86 $0.00 

Raise on OT (hourly raise x 1.5) $0.00 0 51.86 $0.00 
Other Income 
Shift Differential Rate 52 $0.00 
Bonus, Commission, tips Monthly 12 $0.00 
Bonus, Commission, tips Bi-Monthly 24 $0.00 
Bonus, Commission, tips Bi-Weekly 26 $0.00 
Bonus, Commission, tips Weekly 52 $0.00 
Bonus, Commission , Tips Annually $0.00 
Bonus, Commission, tips Quarterly 4 $0.00 

Total I �0.00 I 

Paystub 1 Paystub 2 Pay stub3 Paystub 4 Paystub 5 Pays tub 6 Paystub 7 Pay;tub8 
#of Stub #of Pay 

Annual Total Paystub calculation Paystubs Average Periods 
Check Gross $634.50 $636.75 $486.00 $690.75 $0.00 $0.00 $0.00 $0.00 4 $612.00 24 $14,688.00 

Annual Raise Paystub 9 Paystub 10 
Paystub 

Paystub 12 $0.00 
11 

Annual Raise on OT so.oo $0.00 $0.00 SO.DO $0.00 

YTO Calculation Total $14,688.00 

YTD Period From Through YTD Earnings 
#ofWeeks Weekly #of Weeks 

Annual Total 
Worked Wa�e oerYear 

YTD 1/1/2023 12/31/2023 $0.00 52.14 52 
Annual Raise From· List the begin date, if begin date was prior to current year use the first day of curre nt year $0.00 
AnnualRaise on OT Through· List the l ast period end date or as of date $0.00 
Annual Bonus, Commission or Tips Only add if not al·eady included $0.00 

Total I �0.00 I 

When the pay frequency is bi-monthly, the employee is often paid for the same days of the month. For example, they work from the 
first of the month through the 15th of the month and then the 16th of the month through the last day of the month. 



As you can see, pay periods run from the 1st of the month through the 15th, then the 16th through the last day 
of the month. This tells you that the pay frequency is bi-monthly.
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For weekly pay, employees are paid for 7 days and the pay dates vary. They can be paid any day of the week.  



Notice that on these pay dates, they are for 7 days of the month.
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For bi-weekly pay, employees are paid for 14 days of the month. We as Sandalwood employees are paid bi-weekly. We get paid every other 
Friday. Pay dates vary from month to month.
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As you can see, pay periods run from the 1st of the month through the 15th,
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Another example of bi-weekly
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Review pay dates
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Review pay dates
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The YARDI calculation sheet is a good tool to use when you are
entering fixed income; SS/SSI, unemployment, pension,
wages such as $17.00/hr x 40/hours/week.
Fixed income is income that does not change from month to month or year to year.











Social 

Security 

Gross 

Amount

# of Pay 

Periods

Annual 

Total
COLA

Annual Total 

w/ COLA

Social 

Security 

COLA

0 12 $0.00 8.70% $0.00

Social 

Security 

COLA

0 12 $0.00 8.70% $0.00

Social 

Security 

COLA

0 0 $0.00 8.70% $0.00

Social 

Security
1111.4 12 $13,336.80

Social 

Security
0 0 $0.00

Social 

Security
0 0 $0.00

TOTAL $13,336.80

SOCIAL SECURITY 
Use Social Security COLA (yellow rows) to add in the increase. The Annual 

Total will be reflected in the last cell to the right. Use 'Social Security Non- 

COLA' if you are not wanting to add in a COLA increase (those specific rows 

are in pink). See TOTAL at the bottom for the total Social Security income 

for all household members.

Doris

Household Member Name

0

0

Calculate Non- COLA Social Security below-

SS (not COLA added)

use this box when calculating SS without
COLA

Use this box when calculating SS
with COLA






