
How to Recertify in EIV 

My screen may look a bit different than yours because I have different access (Coordinator) but you can 

still follow these steps: 

• Log into EIV

• On the left side menu, go to “Authorization Form”

• You will then “create new request” and enter data in the highlighted fields below. Then select 
the acknowledgment and then “submit request”

For Type of work- enter “Tenant Recertifications” 

For Affiliation- enter “Management Agent” 



Then send me an e-mail that you have completed these steps. 

When I go in and approve your request, I will send you an e-mail and then go back to “Authorization 

form” and from the drop down, select “approved” and “change view” 

 

 

Will look like this- Select (most recent) “view CAAF” 

 

 

 

 

 

 

 

 



 

 

Print this and send to me: 

(will look slightly different) 

 

 

 

 


